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CUSTOMER INFORMATION sheet
In order to comply with Belgian tax and accounting rules, we have to keep our customer data up to date and we kindly ask you 
to complete this form. These data will not be used for other purposes.

OFFICIAL / LEGAL DATA 

Please send this document to: 

ZIP Code: 

ZIP Code: 

Official name:

Street + no.:

City:

Country:

Contact person:

ACCOUNTS PAYABLE / BILLING ADRES 
To be completed if the accounts payable / billing address differs from the official / legal data:

Name:

Street + no.: 

City:

Country:

BILLING INFORMATION

public institution natural person 

other:

private institution 

self-employed

Yes: specify via:         company number:

Contact e-mail/telephone: 

Legal form: 

No

No

Is a Purchase Order number required on your incoming invoices?  

E-mail for reminders:

Additional remarks:

Thank you for your cooperation.

No

Yes:

Yes:

No Yes:

Yes:
If you are located outside the EU: 

Do you have a VAT number?

 Do you have a company number?
Can you receive structured invoices?

VAT number: 

GLN number: 

other: 

No: invoices will be send in PDF via e-mail to:

(preferably a general e-mail address)
Note: invoices will be delivered by our Service Provider Basware via e-mail address: no.reply@basware.com. In order to 
make sure that you correctly receive these e-mails, please make sure to treat this e-mail address as a safe sender.

association

company   

unincorporated association

If you are located in the EU:         
Do you have a VAT number? 
Do you have a company number?
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